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[image: brand]APPLICATION FOR DISPENSATION FROM 
CONSULTATION OF THESIS

Postgraduate Research students admitted on or after 1 October 2007 and who are granted leave to supplicate for the D.Phil., M.Litt., or M.Sc.(by Research) programmes are required to deposit a digital copy of their thesis. The digital copy should be deposited by the author in the Oxford University Research Archive (ORA) see https://examregs.admin.ox.ac.uk/ for details. 
Successful students for the Degree of Master of Philosophy in Law may also wish to consider making a voluntary deposit of a digital version of their thesis in the Oxford University Research Archive (ORA).
Postgraduate Taught students, who have submitted a thesis as part of the examination, may be required (or may at the Examiners’ discretion be required) to deposit a copy of their thesis in the Oxford University Research Archive (ORA) or other appropriate University Library where it is intended to be available for consultation. Please see the relevant Examination Regulations for further details. 
Please read the notes overleaf before you sign.
On completion please return this form to the relevant Graduate Studies Assistant 
(please refer to http://www.ox.ac.uk/students/academic/guidance/graduate/contacts for contact details) 

SECTION 1 – to be completed by the student. Please use BLOCK CAPITALS
	Surname:
	
	Title (Mr/Mrs/Miss/Ms/etc.):
	

	First Name (in full):
	

	Student Number:
	

	College/Hall:
	

	Faculty/Department:
	

	Award for which you have submitted your thesis (i.e.; DPhil/MPhil/MSc by Coursework etc.):
	

	Address for Correspondence:

	



	Telephone Number:
	

	Email Address:
	

	Supervisor(s):
	


	Title of thesis: The title stated here must be precisely the same as that stated on the title page of the thesis submitted. 

	


	Dispensation from consultation: 

	Your thesis is original research that adds to the existing body of published academic research and should therefore be made available to the academic community in Oxford and beyond. The University is committed to ensuring that the “University of Oxford supports researchers to ensure the widest possible access to research outputs” as detailed in the University of Oxford’s Open Access Publications Policy (Oxford University open access policy | Bodleian Libraries).
A record of your thesis will be created in ORA which includes details such as your thesis title, abstract, author name and supervisor. Once your deposit has been reviewed and processed by ORA staff your thesis file will also be made available to download via ORA. If you wish to place an embargo on all or parts of your thesis file you will need to apply for dispensation from consultation.
NOTE: The length of embargo that can be applied to your work may be dictated by a funder or sponsor. Please see https://libguides.bodleian.ox.ac.uk/digitaltheses/funder_requirements for more details. 

	Do you wish to apply for dispensation from consultation for the whole of the thesis or only sections of the thesis 
or separate appendix? 
Where dispensation requests are made for sections of a thesis to be restricted, please see the guidance on creating a dissemination version of your thesis (https://libguides.bodleian.ox.ac.uk/digitaltheses/dissemination_version)  

	❑  Whole thesis (hardcopy)                                               ❑  Sections of thesis or separate appendix (hardcopy)
❑  Whole thesis (digital copy)                                            ❑  Sections of thesis or separate appendix (digital copy)

	

	State the date until which dispensation from consultation is requested (please refer to notes):
	/                 /

	

	


Student to state the reasons why dispensation from consultation is required (Please read the explanations and select the appropriate reason below). If in any doubt, you should discuss with your supervisor or consult Research Services, Tel: (2)70143. See http://ox.libguides.com/theses_copyright for guidance on sensitive information and copyright.

	a)
	Pending publication: My thesis contains material submitted to or intended for future publication (e.g. As a series of articles or a monograph).
	❑

	b)
	Confidential or personal data: My thesis contains confidential or personal data that could prejudice the interests of an individual, information whose disclosure would constitute an actionable breach of confidence, (e.g. patient data), or put an individual at risk. 
	❑

	c)
	Third-party copyright: My thesis contains copyrighted material owned by someone else which I do not have the permission to make available or am unable to apply an appropriate copyright exception to, such as quotation or fair dealing.
	❑

	d)
	Commercially sensitive information: My thesis contains sensitive information that would be likely to prejudice the commercial interests of an individual or organisation, or intellectual property that may be the subject of commercial exploitation (e.g. a patent application).
	❑

	e)
	Contractual or sponsor agreement: restricting access to my thesis is a requirement of an agreement with an outside body or sponsor.
	❑

	f)
	International relations, defence, national security or public safety: My thesis contains material whose disclosure would be likely to adversely affect international relations, defence, national security or public safety
	❑

	g)
	Other (Please provide details):











	❑

	Declaration by the candidate as author of the thesis:

	I understand that subject to the Statement of Policy on Intellectual Property promulgated from time to time by the University in its Statutes and Regulations, I am the owner of this thesis and the copyright will rest with me unless I specifically transfer it to another person.

	Signature:
	


	Date:
	



SECTION 2 – to be completed by the supervisor
	Supervisor’s remarks: (please continue on separate sheet if necessary)

	

	Declaration by the thesis supervisor:

	I am aware of the need for dispensation from consultation of the students thesis or parts thereof as detailed within Section 1 of this form, and in agreement to support this application.

	Signature:
	

	Date:
	

	Full name:
	




SECTION 3 – to be completed by the Director of Graduate Studies (or equivalent) 
	Approved:
	❑   Yes                 ❑   No

	
	

	Comments:

	

	Declaration by the DGS (or equivalent):

	I have reviewed the request for dispensation from consultation made by the student in Section 1 and supported by the thesis supervisor in Section 2, and approve or deny the request based on the validity of reasons provided. 

	Signature of DGS (or equivalent):
	

	Date:
	

	Full name:
	





NOTES
PGR students are no longer required to submit a physical copy of their thesis to the Bodleian Libraries, with the exception of students who are granted permanent dispensation from consultation of their entire thesis, who should, in addition to the finalised copy of the thesis submitted to ORA, submit a finalised physical copy of their thesis for deposit in the relevant university library. Students whose thesis (or part of the thesis) is in a non-standard format which cannot be submitted electronically (e.g. a 3D artwork, or artefact) should also submit a physical copy for deposit (see: https://libguides.bodleian.ox.ac.uk/digitaltheses/hardcopytheses). 
Both the electronic and print copy (if required) of your thesis will be made freely available unless you have been granted dispensation from consultation. It is important to complete the dispensation from consultation process before depositing your thesis. Where dispensation from consultation has been granted your thesis will be made freely available once the dispensation from consultation period expires. 
1. If, for good reason, you do not wish your thesis or part of it to be made available for consultation or reproduction, either in print or in digital form or both, you may apply to the relevant board for dispensation for a limited period from this requirement (via form GSO.3c). Any such application must meet one of the reasons within the application for or provide a clear statement of the reason, nature and the period of the dispensation being requested. Requests for dispensation should be sent to the relevant Graduate Studies Assistant (please refer to http://www.ox.ac.uk/students/academic/guidance/graduate/contacts for contact details). 
Typical reasons would be that consultation or reproduction would put at risk confidential material or invalidate an application for a patent on a product or process described in a thesis. You should also be particularly mindful of the terms of any agreements with an outside body or sponsor governing supply of confidential material or the disclosure of research results described in the thesis. See: https://libguides.bodleian.ox.ac.uk/digitaltheses/dispensation for guidance. If in doubt, you should discuss with your supervisor or Research Services. Contact ora@bodleian.ox.ac.uk for queries regarding third party copyright in digital theses.
(a) Dispensation will always be granted i) in whatever form and for whatever period in cases where confidentiality has been made a condition of access to material which is subsequently incorporated in a thesis, and also ii) as regards digital copies where copyright is held by a third party and permission to disseminate it via the Internet has not been granted by the copyright holder. 
(b) When such material is so intrinsic to the thesis, or so widely dispersed within it that it is impossible to exclude it and leave a meaningful remainder, then you will be granted permission to restrict access to the whole of the thesis, either for a limited period (following the expiry of any embargo), if that is appropriate, or permanently. In the case where students are granted permanent dispensation from consultation of their entire thesis both a print copy and a digital copy of the thesis as examined will need to be deposited for the University’s formal record. You should indicate on form GSO.3c and on the on-line deposit form the date from which the material can be made freely available (if applicable). For guidance see https://libguides.bodleian.ox.ac.uk/digitaltheses/dispensation. 
(c) If copyright or sensitive material incorporated in your thesis is limited in extent, and you have applied for and/or been granted permission to restrict access (following the expiry of any embargo) to these limited portions only, then you must deposit BOTH a full, preservation copy of your thesis AND a copy that can be made freely available (see: https://libguides.bodleian.ox.ac.uk/digitaltheses/dissemination_version).  
You may if you wish segregate material that is not to be made available alongside the rest into a separate appendix (see https://libguides.bodleian.ox.ac.uk/digitaltheses/separate_appendix); in that case the two together will represent the preservation copy; the main text will be made available for consultation at the appropriate date, and the appendix will remain closed. 
In whatever form you choose to present the required copies, both preservation and freely available material must be deposited together, even if nothing is to be made freely available for some time. You should indicate on form GSO.3c and on the on-line deposit form the date from which the material can be made freely available (if applicable). For guidance see http://ox.libguides.com/dispensation.  
2. You may discover the names of persons who have consulted your hardbound thesis by writing to the Keeper of Special Collections & Western Manuscripts at the Bodleian Library requesting this information. 
This form should be submitted to the relevant Graduate Studies Assistant (please refer to http://www.ox.ac.uk/students/academic/guidance/graduate/contacts for contact details).
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